Auxiliary Secretary Outline
Auxiliary Name ______________________________   Aux. #___________________  Date ____________
Meeting Called to order by ________________________________________________________________
Dues Card where check found ___________ Members present.
Name of Members with out dues cards _________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Roll Call of Officers
	President
	Conductor
	Patriot Ins

	Sr. Vice 
	Guard
	Color Bear 1

	Jr. Vice
	Trustee 1
	Color Bear 2

	Sec.
	Trustee 2
	Color Bear 3

	Treas.
	Trustee 3
	Color Bear 3

	Chaplain
	Hist.
	Flag Bear

	
	
	Banner Bearer



Escort or Introduction of Guest ________________________________________________________________________________________________
_________________________________________________________________________________________________
Reading and referring of applications for membership:
	Name
	Recommender
	Vote 

	
	
	

	
	
	

	
	
	

	
	
	



Initiation was held who Present_________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Reading of the minutes:								
	The minutes will stand approved as read
	

	The minutes will stand approved as corrected
	




Official Communications:
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Treasurer’s Report:
Balance brought forward from last meeting:     	$________________
Total Receipts:					$________________
Total Disbursements					$ ________________
Balance as of this Meeting				$________________

Presentation of Bills
Bills													
	

	

	

	

	

	


										
Total Amount: ______________
Reports of Committees	R- Reporting		NR – No Report
	Veterans & Family Support

	
	Legislative
	

	Americanism

	
	Membership
	

	Buddy Poppy

	
	Scholarships
	

	Historian/ Media Relations

	
	VFW National Home
	

	Hospital

	
	Youth Activities/Camp Trotter
	



Special Committees:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Audit Report:
Audit Report for Period of ____________________________ to _________________________________________
Presented by Trustee #_______, __________________________________________________________________
Read as follows:
Balance brought forward from last report		$_____________
Total Receipts:					$_____________
Total Disbursements					$______________
Balance as of this Meeting				$______________

It was moved by ______________________________________________ and seconded by ______________________________________________________________ approved the Audit. M/C     M/F

Unfinished Business:
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
New Business:
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Moved by ________________________________ and seconded by ________________________________
To ________________________________________________________________________________________
M/C    M/F
Report on Trustees:
It was moved by Trustee  # ______ Name_____________________________________________________
seconded by ______________________________________________________________________________
to pay the bills.     M/C      M/F
Suggestion for the Good of the Order:
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
The Closing ceremony was performed.    Meeting adjourned at________________________________

Auxiliary Secretary
_____________________________________________
Signature

Auxiliary Secretary Pro-tem if Aux. Secretary is absent
______________________________________________
Signature
